
How to register a work item 
Please follow this step by step guide to register a work item. 

A work item is a tracking number that ASTM  

uses to follow each standard through the process. 

 



Login to your ASTM account  



Select “My Committees” 



From the right side toolbar, select Ballots & Work Items and then 

click Submit/Edit. 



Select the first option “I need to register a Work Item for a Revision or 

New Standard”. 



Select the Main Committee and Sub-Committee that have jurisdiction 

over the standard you’re revising or developing. 



Review the ASTM Intellectual Property Policy and select the first option if 

you are submitting original material. If you select either of the other two 

options, you will not be able to move forward. 



This is where you will enter most of the details regarding your work item. 
Select your target date for ballot, authorization date and expected 

approval date. 



Select the standard that you are revising and give a detailed 

rationale for your activity. If it is a new standard, give as 

much detail in the rationale as possible. 



This is the final screen where you want to review the 

information you entered and submit it for official registration. 



Thank You! 

For additional questions, please contact your Staff Manager. 

After you click submit, the next screen that 

appears, will include your work item number. 

Please take a moment to make a note of this 

number for future reference. 


